Friends of the Lindsay Branch of the City of Kawartha Lakes Public Library

Risk Management Screening Policy

   Inasmuch as it is well established in common law that organizations providing programs and

services to vulnerable persons have an obligation to take reasonable steps to ensure the safety and well-being of the client and the client volunteer, we, the “Friends of the Lindsay Branch of the City of Kawartha Lakes Public Library”, therefore set forth the following as a policy of the organization:

· that all volunteers of the “Home Book Service” (hereafter referred to as the HBS) provide a “Police Records Check” (hereafter referred to as a PRC) every five years;

· that the client volunteer show this PRC to the HBS Co-ordinator before commencing service, with the exception that volunteers who are providing this service at the time the policy becomes effective will have sixty days to provide said PRC;

· that the HBS Co-ordinator show his/her completed PRC to the Chair of the Friends;
· that it be the responsibility of the client volunteer to have the PRC done and to pay for it, but that upon presentation of the completed PRC, the client volunteer become eligible to be reimbursed for said cost by the Friends;
· that an up-to-date copy of the PRC list be maintained by the HBS Co-ordinator and that a second copy be provided for, and kept on file by the Secretary of the Friends;
· that, in the case of retirement for any reason of the individual acting as the HBS Co-ordinator, a transfer of all records pertaining to the position be made to the new Co-ordinator.
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