InsideOCULA Editorial Policy and Submission Guidelines

Purpose 

InsideOCULA is the official publication of the Ontario College and University Library association. InsideOCULA describes the decisions and activities of OCULA leadership, explains OCULA programs, and provides news of Ontario’s college and university library systems.
Frequency

InsideOCULA is published three times a year: Spring, Summer, and Fall.
Content

The content includes the following regular columns:

President’s Message

SuperConference Session Descriptions (Fall Issue)

SuperConference Session Summaries (Spring Issue)

InsideOCULA welcomes essays and articles addressing philosophy and current trends and practices in academic libraries across the province and across Canada. 

Copyright

InsideOCULA will not publish an article or essay that has already appeared in another publication, except under unusual circumstances. By providing an article to InsideOCULA, an author agrees not to publish the article in another library publication without the express permission of the Association. OCULA, in its turn, will not agree to the publication of the article in any other source without the express permission of the author. Authors agree to allow members of the Association to reprint articles for local use. All other requests will be subject to the approval of both the Association and the author. 

When publishing photographs that contain a recognized individual, or a recognizable portion of an individual, the individual’s permission in writing for use of the photo should be secured.  Photos taken at public events, news events or crowd shots taken in a public place do not require permission from the subjects.

Editing

All materials submitted for inclusion in InsideOCULA are subject to editing for consistency, length and style.  InsideOCULA adheres to the Canadian Press Style Guide.  In the event that significant changes result from editing decisions, the InsideOCULA editor will contact the submitting author(s) for approval before printing.

Instructions to authors

1. Style
Articles should follow the Canadian Press Style Guide

2. Length
· Columns -- 150–750 words;

· Essays  --  750 –1,000 words;

· Articles should be no more than 2,000 words;

· SuperConference Session Descriptions – 150 words;

· SuperConference Session Summaries – 150 words.

3. Graphics
When possible, photographs, illustrations, images and graphs should accompany article submissions. All graphic materials should be submitted electronically.  In a case when the authors of the articles do not own the copyright for graphic materials they should obtain permission to use these materials prior to the article submission. Caption and credit(s) should be provided for all images submitted.

4. Submitting manuscripts. Manuscripts must be submitted in electronic format to the editor.
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